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Accessing QCC/Employee Maintenance

Q55 ControlCenter 39 - Q55 DEMONSTRATION DISTRICT | = |D|ﬂ
File View Year Go Messages Window News Help

EE Favorites

------ HR. Report / Job Selector

------ =| AR, {Invoicing and Biling Management - RI, RF)

...... Employee Maintenance

------ HR. Code Maintenance

Recyde Bin  RealPlayer | S| N A— HR. Code Maintenance #2

Login to QSSControlCenter x| E@ o

[=)-- Print Manager / Job Menu | Utilities
User Nare: IIE;‘-\DS E 4

Print Manager (LSPOOL)

My Computer wncvi

My Documents .
s Login I Cancel |

Pazzward: ||

:E Job Menu

@ Upload / Download Files (QSSXFR)
EHE System Admin

EHB Finance

EHE Fixed Assets / Stores

E]B W2 [ 1099

% W2/ 1098 Processing

E‘E Human Resources [ Payroll

------ Absence Tracking
et s10) I N R CA Retfirement
Explorer = HR. Reporting and Downloading
Hﬁ = %r HR. Report / Job Selector
o
------ 2@ Personnel Downloader
...... 2K HR Query

)

remote

E Absence Tracking Job Menu

E Benefits Management Job Menu
E Payroll Job Menu

Position Control Job Menu

QuickTime

Player = B Master Files [ Utiities

------- HR. Code Maintenance

HR. Code Maintenance #2
{[T'; HR Utiliies

=
------ g[fg Budgeted FTE

ry
& HR Work Flow

----- @ Professional Development [ruby [ web - Lodi Only]
% Substitute Teacher Tracking [Preview]
----- @ Employee Self Service

Last Run: 08/07/2012 15:36:41 | ¥r:2008 Dist:39 Site:1 Gs: W [8/8/2012[8:16 AN
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Employee Maintenance — Main Form

£+ Employee Maintenance 39 - The Train USD : - |EI|£|

File  Options Window Help HotKeys

PR P F+8EH

=l Personnel
- Demographic (MA)

- Termination (TE) |
e By SSN | By Ex Ref | By Name

- Comments (C0) I—
- Client Defined (CL)
-- Name Change History
- Employment Verification (VE) S5N Ext Ref# -
- Leawe Information (LV)
- Benefits Management (BM) —Search Results [Press Ctrl + Enter to select the highlighted employee]
- Applications {AF) | Name | D | G | Ty [Ste | BU | RC | LG | Teminated | Work Phone
- Action Log (AL)

- Action Log History (AH)

- Search Action Log History
- View Audit Log

- Quick Label Print

- Employee Data Import
[+ Emergency/Medical
- Professional
Bl Pesition Control
& Payroll

—Search Panel
District: |39 - [ Include Terminated [~ Addto grid

EyIDl

| =

”SBlected Employee/List

[ ¥r: 2008 Dist: 39 Site: 1 G5: W | 8/8/2012 [ 8:23:22 AM .:
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Employee Maintenance — By ID

—Search Panel
.EySSNlﬁyE:dF{d'lﬂyName By 1D | District: [33  ¥| [ Include Terminated | Add to grid ‘
Selected Employes/List
| | ] ﬂ = 78
SSN: Ext Ref# :
%+ Employee ID Maintenance 39 - The Train USD - |EI|5|
File  Opfions  Window
Eﬂclose | R?}D| .g ‘Q&smmm: -
PERSNIKITY, REALLIE 1003 XXX-XX-1111 ID: 5310563999 ChangeMode .:

SEN: kxk_*%_71111 Show 55

ExtRef: 001003

Additional Employee ID Values

|| DEA1-03/07/2012-13:48:47 .:

Description | Value Action

Audt Info

SEID Change

DAPXA0110/2012-15:03:25

CALPERS-ID Change

DEA1-D3/07/2012-13:48:47

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/20/2012 | 12:20:14 PM _.:
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Termination (TE)

 P———— 39 - The Train USD - =10l x|

Fle Options Window

bed H%q‘"ﬁr’# = i 0 I R Q ¢ switch to: -
PERSON-SMITH, DARRYL 1002 XXX-XX-4445 ID: 4545454545 Changelode ..

—
Termination date: I_f_f"
OK to rehire? I Teg vI Use termination date to end open assignments in fy EIB'?I vl

OKtopay? [N =

| Date | Comments

[ Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 1:29:45 PM .




Comments (CO)

N ® comments 39 - The Train USD

File  Options

Window

I 20T+ > > EYERe T2

PERSON-SMITH, DARRYL 1002 X3X-XX-4445 ID: 4545454545

Comment

—MAIN DEM(
Dat

=

ChangeMode

/| DEA1-03/04/2010-14:54:02 :

Date: |08/22/2011 87 lines remaining.
No problem, there won't be any increases anyway- ;I
[

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 1:36:33 PM .

MA comment for PERSON-SMITH, DAR =101 %]
File

: g

: H Save Delete ﬂcluse ,Q .

PERSON-SMITH, DARRYL 1002 XXX-XX-4445 ID: 4545454545 | ChangelMode .:

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 1:36:33 PM .
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Comments (CO) (cont.)

Comments 39 - The Train USD =10l x|

File  Options  Window

+ 0 ARAQ % 08 g - |
PERSON-SMITH, DARRYL 1002 XXX-XX-4445 ID: 4545454545 [ChangeMode .:
/] DEA1-08/22/2011-13:37:15

Comment Type: IMA - MAIN DEMOGRAPHIC COMMENTS j Select I

—MAIN DEMOGRAPHIC COMMENTS
Date 4| Comments

08/22°2011 Mo problem, there wont be any increases amyway.

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 1:40:11 PM _:
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Client Defined (CL)

Client Defined 39 - The Train USD -0 x|

File Options  Navigation  Window

WS S AR @ | B oo -
PERSON-SMITH, DARRYL 1002 XXX-XX-4445 ID: 4545454545 [ChangeMode .:
/] DEA1-02/22/2011-08:52:05 ~ .:

—2-Character
Web 2 Char [T Field2(2) [ Dafield [
Field2(4) [ Field2(8) [ Field2(6) [
—4-Character

Web 4 Char [Ary4 Field-4 (2) | Field-4 (3) |
Field-4 (4) | Field-4 (5) | Field-4 (6) |

—E&-Character

Web 6 Char [UpTo € Field-6 (2) | Field-6 (3) |
Field-6 (4) | Field-6 (5) | Field-5 (6) |

—&-Character

ek & Char IThisIs 3 Field-2 (2) I Field-2 (3} I
Field-2 (4] I Field-3 (5] I Field-2 (&) I

— 10-Character

web 10 Char Iﬂn{,fthingm My Date Iﬂ'Ef'IEﬂH'E? Their Date IEL'ZZ."E'I}H
Field-10 (£) I Field-10 (5] I Field-10 (&) I

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 1:40:57 PM _:
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Employment Verification (VE)

Verify Employment 39 - The Train USD Q55/0ASTS =10l x|

File  Options  Window

[""#Clnse [_’_'? ._;Q Q&Switﬁt@: -

PERSON-SMITH, DARRYL 1002 X3}X-XX-4445 ID: 4545454545 InspectMode .:

5. MATN STREET
MATEQ, CA 94403

Phone: |(£50) 555-1212 Memeo:

Date of Birth : ID?:’E'I;"I 956

Status : II-—I'-FLILLTIME Bargaining Lnit : |04 - MGMNT Salary : I 9,503.52
Hire : ID4,-"24,-"2DDD Location : IT_TNIC-N MI Last Check : I
Rehire: |__/_/ Retire Code IPEHS Annual Contract : 2,800.00

Separated : |/ S Reason I Y¥TD Earnings : 0.00

—Position Assignments
Tipe Pay Days Hours Pays Fer
Position Name Cycle Pay Rate Start Date End Date FTE Per Per
ol Week
Code Year Day
>—m INSTRUCTIONAL AIDE, RSP L 666.82 | 07/01/2002 0.1550|  193.00 250
NML RESOURCE SPECIALIST L 883670 | 07/01/2002 10000| 185.00 6.50 5
NML H 50,00 0.0000 0.00 0.00

¥Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 1:44:58 PM .
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Leave Information (LV)

Leave Information 39 - The Train USD
Fle Options  Window

;l-sFCInse Q:ﬁﬂ ,Q QdSWitd'lto: -

PERSNIKITY, REALLIE 1003 XXX-XX-1111 ID: 5310563451

Q55/0ASIS

=10 x|

InspectMode .:

|| DAPD-11/10/2007-11:16:38 ~ .

Leave Group: I—f |.'—'.[=HI['-J. 12MO/BHRAY

Membership: |1I.ZI.ZCE? End: I

Active employes

Leave Status: Start: I
Haours/Day: I Return: I
Daysifear: | [.00 Leave Group Pay Rate: I 2500

Leave Base: I Service Years: ITi {07/01/1998 Hire}

Maonthsr'ear: 0.00 Employes Pay Rate: 0.00 Freeze Pay Rate [
Balanceasof: |_/_/___  ¥| Refresh |
Leave Bucket | Balance Ower fﬁfm Calc FTE Prob E:'lodb
VACATION 0.00 M 0.00 AP 0.0000 N
SICK LEAVE 20.50 M 0.00 AP 0.0000 N
PERSONAL NECESSITY 0.00 M 0.00 AP 0.0000 N
DIFFERENTIAL SICK LEAVE 0.00 M 0.00 AP 0.0000 N
COMPENSATORY TIME 0.00 M 0.00 1.0000 N
INDUSTRIAL LEAVE 0.00 M 0.00 AP 0.0000 N
FLOATING HOLIDAY 0.00 M 0.00 AP 0.0000 N
DAY QF CHOICE 0.00 M 0.00 AP 0.0000 N

05PM

11
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Benefits Management

Benefits Management
File Options

39 - The Train USD

Window

H H%q”ﬁirﬂ# q-’}hﬂ ;; Q@Swibchba:v

PAIN, TRUE 1006 X2XX-XX-0000 ID: 0000123456

_1ol x|

Change ::

—Employee Information

Address: IBET American Street

|San Carlos. CA 34070

Sex: IFemaIe Employee Type: |FT
:I Bargaining Umit: |04 MGMNT

FULLTIME

Age: [54y om

s: | Hm: |(s50) 77

DOE: |11.21 1956 j Hire: I 1/24,/2000 j Rehire: I ! j Ann Base:

Rep Code: I-:uz CLASS

Term: I I

Blig: [02/01/2000 =] End: [/ =] Blect [07/012007 ~| Bat|__/___ =]

FTE rule: IAP vl IL vI BNE: I 1.0000 Alloc: I v| Empe ?v:,:l 100.00

i 7 T 5 | Pos: I_ |DDDD24 |cOUNSELOR Job Cede: [000010  COUNSLER Location: |0026 UNION MI
Start: =l End: | . =] Hrs: | 6.50 FTE: | 1.0000 Total FTE: | 1_0000
— Benefit Information
Package: |BP Basic Package =l Level: | ram FAMILY

LI Ben Status: IFI‘

Pri: [ Cobra: ¥

2] co.colie] PONR] |

Sect 125: ¥

Empr %

Sal rule: IAI—‘ 'l IL vI Zal: I a wirk Sp: I / I I

NF":I =]

Plan Information | Dependerts I Customer Information I Quick Change I Comments | Payroll Information I

E% Add Flan Remowve Plan @ Recalculate @ Inactive ﬂﬂﬂ ﬂ o Maintain ;‘ Delete ;3 Reactivate
| COwemide | Total Ded. Total %
ramrty A ;

FaM - FaMILY = r L - Locked x| L - Locked x| £9.00 0.00 0.00

FaM - FaMILY = - L - Locked x| L - Locked x| 46.00 0.00 0.00
4 | »
Employee Totals: | 265.00) | 0.00 % Employer Totals: | 540.00| | 0.00 % Totals: | 805.00 | 0.00 %

[ [ ¥r= 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 [ 1:53:01 PM _.:
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Applications (AP)

E® Job Applications
Eile Options Window

H Save mSaue and Close @Accept ﬂclose GEE Add x Delete Q QCJ Switch to: -

PERSOMN-SMITH, DARRYL 1002 X}XX-XX-4445 ID: 4545454545

29 - The Train USD

QSs /DASTS

— 13l =l

ChangeMode .

|~] DEA1-03/04/2010-15:23:31 ~

Position | Job Code Posting 1D Datuﬁed MMEEHQH
(I 000025 - CUSTODIAN-DAY 64 - CUSTODIAN, DAY 4445 03/04/2008 |03./08/2008
— Position
Year [0 Position |D00025 | [CUSTODIAN-DAY Motice |
Job Code [000064 - CUSTODIAN, DAY =l

Posting 1D [4445

Date Applied  [03./04/2008 =]

Application Expires [03/08-2008 |

— Evaluator

Letter |

Comment IO‘u"EF-l QUALIFIED

1 OO IF'.-‘\.IN TRUE

Eval Date [03/05/2008 =] Rating 05
Sent [~ =]  application Status [2

&l Paperwork Complete[0370472008 =]  Paperworkstatus 1 [T [T [ [T [T

Reserved By |{H}|]-EI- - Unspecified

=1 P I |

Fututre Consideration - Refusal I LI
— Employment History
Prewious | Start | = | == | = Exaaiiogn for

1:55201 PM

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 8/22 /2011

13
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Action Log (AL)

Log PAF Action 39 - The Train USD - ||:||£|

File  Options  Window

H Save HSa'u'e and Close r’#clnse Q Qc* Switch to: -

PERSON-SMITH, DARRYL 1002 X3-XX-4445 ID: 4545454545 ChangeMode .:

S FRRR-FIIIIIFIII-FIRIIIIY o+ LG

PAF Action : I j Select

Pesition : [000216 - TCHRRSP |

Effective Date IDE;’EZ-"EDTI Clear | Board Date - I_;_; Clear |

| | ¥r: 2008 Dist: 39 Site: 1 G5: W | 8/22/2011 | 1:57:32 PM .:
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Action Log History (AH)

PAF Log History 39 - The Train USD Q55/0ASIS =10l x|
File  Option  Window
@Select r"’*close Q QdSwitmto: -
PERSON-SMITH, DARRYL 1002 XXX-XX-4445 ID: 4545454545 ChangeMode _:;.
4| - -
PAF | Action Effect Date Board Dite Posion | pated | Ped | pate | Qper SRC
[ 3 — Mo Records Found —

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 1:58:59 PM .

15




Emergency (ME¥)

Emergency 39 - The Train UsD
File Options Navigation  Window

Q55/0ASIS -0l x|

HeSE AA0E > 3 g -

PERSNIKITY, REALLIE 21003 33-XX-1111 ID: 5310563451

ChangeMode .

|4/] DAPX-05/25/2011-17:58:10 ~ .:

Doctor : [HOUSE]

Phone: |(650) 555-1212 Ex: [123

Contact person: IN'DTS':} FERSHNIKITY

Relationship: ISUI-ISUN

Phone: |(650) 555-2121 Ex: |

Last physical ; |_/__/

Spouse name: IDEFINITELY FERSHNIEIT

Medication: IT-:}D MANY TO LIST HERE

Preferred Hospital: I

Insurance Carrier: I

j Account:

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:02:10 PM _:
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Immunizations (ME*)

Immunizations

39 - The Train USD - O] x|

File  Options

Window

I S G| e ac X odete s | [ K IQ B3 | [E 5

PERSON-SMITH, DARRYL 1002 XXX-XX-4445 ID: 4545454545 |lEha ngeMode .:

S FPFP-FIIIFIIIIII_FIIIFIIT - L

— Immunization

L

Immunization
TB-TB TEST

Expiration Date

| ¥r- 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:05:34 PM .
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Medical (ME*)

39 - The Train USD

File  Options  WWindow

b w5 B e ac Y peete o | (B K IE @ <0 | [ S

PERSNIKITY, REALLTE 1003 XXX-XX-1111 ID: 5310563451 |ChangeMode
4| DAPD-03/05/2011-15:20:30 ~ .

—Medical
Medical
S
2| BRKA - BROKEN ARM |
3 | CCOD -CANT CODE PER DR'S ORDERS j

| ¥r: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:06:40 PM .

=10l x|

18
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Handicaps (ME¥)

39 - The Train USD -0l %]

File  Options  Window

H H % Efﬁ % | o add )¢ Delete (P Delete all || <3

PERSNIKITY, REALLIE 1003 XXX-XX-1111 ID: 5310563451 |E|langeH-n|IE u
/| DAPD-03/05/2011-15:21:34 ~ .:
—Handicap
Handicap
(N GO F-GOLF GAME 15 A HANDICAP

GH1 -GENERAL HANDICAP 1

IL-JM|

L]l

CSPL-CODING IN 5PL IS A HANDICAP

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:07:46 PM _.:

-
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Credentials (SK*)

Credentials

39 - The Train USD

File  Options  Window

H Save HSa'u'e and Close r"#cluse E% Add Cr XDE| Cr [_'_'? Del All Cr's Q Q@' Switch to: -

PERSNIKITY, REALLIE 1003 X3XX-XX-1111 ID: 5310563451

Q55/0ASIS

=10 x|

ChangeMode .

/| DEA1-04/08/2011-16:47:26 - .:

(004 - Spanish

=l

0007 - Algebra

=

—Credentials
Credertial Description E::g“ate %;Lﬁ“ate Expiration Date | Lifetime | Certficate #
1 o Zer = ¥ [123454
b2 =] | =\ 1211572005 ™ |45674
s =ink =] ¥ |5678
=] | | W 123456733
—Subiect
dF Add Sub ¢ Del Sub 3 Del All Sub's .
Subject Description E:;télrﬁcate

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:11:50 PM .
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CA-CTC Credentials View

39 - The Train USD

CA-CTC Credentials View

Ele Options  Window

[=3FCIDSE /C> Q Q&Switd'u to: -~

PERSON, REAL 1000 XXX-XX-5555 ID: 7676767699

=10l x|

InspectMode .:
|i| Mot available ~ .:

Last Name First Name [

[PERSON [rEAL [

CBEST: | 7 / Status : | First F{egistered:l £/
Hire I £/ Rehire : I £/ Cinginal Hire:l £/

Date of Birth : | i g

Credential | Credential Name Level | Type Document gt:tg Eﬁ;ﬁﬁon Egtge grai?;nal
ADMINISTRATIVE SERVICES
BILINGUAL CC LNG & ACADEMIC DE
| Expanded Subject Description I Comments | Districts I
| Typel | Type2 | Subject Code | Subject Name
g:rtdh:srizatinn Authorization Code Mame [F{:ggee:lal Renewal Code Name

Most Recent Comment:

| Yr: 2008 Dist: 39 Site: 1 G5: W | 8/22/2011 | 2:15:53 PM _:
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Degrees (SK*)

Degrees 39 - The Train USD Q55/0ASIS - 0] x|
File  Options  Window

H H%q”ﬁr‘# E% Add XDeIete g0 Eg Q@Switch to: - | Prime Posn -
PERSON-SMITH, DARRYL 1002 XXX-XX-4445 ID: 4545454545 ChangeMode

Education Institution Maijor Minor Date Units
e =t IS s al TS =y ~ || (00071 - NORTHERN ILLINOIS UMIVERSITY j j 0.00
MA - MASTERS DEGREE j DOO0ZT - SAN JOSE STATE UNIVERSITY j j 0.00

K0||EN

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:17:24 PM .
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Skills (SK*)

skills 39 - The Train USD

File  Options  Window

H H % '{"ﬁ r"# E% Add Llhj Copy x Delete [? Delete Al %

PERSNIKITY, REALLIE 1003 XXX-XX-1111 ID: 5310563451

QSS/DASIS

E:Eﬂ Q Q&Swiﬁt@: =

=10l x|

ChangeMode .:

/| DAPD-04/04/2011-12:13:49 ~ .:

Skill | Awarded Expires Type Cet. #
AID - First Aid Training [~ | 12/31/2008 01 - Sample Name 01 =y
TY80 - TYPE 60 WORDS A MINUTE =]|001/2000 |01/01/2011 05 - Sample Name 02 = 1234
TYS0 - TYPE 60 WORDS A MINUTE I=||02/21/2008 = || 24545
TY99 - TYPE 99+ WORDS A MINUTE | 1Y -ONE YEAR NON-RENEWABLE EMRGNCY = || 123456

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:20:43 PM .
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Inservice (SK*)

8 Inservice 39 - The Train USD Q55/0ASIS Y [m]
File  Options  Window
H H%qfﬁr‘ﬁ e Add XDelete Qf}‘a Q ¢ switch to: -
PERSNIKITY, REALLIE 1003 XXX-XX-1111 ID: 5310563451 ChangeMode .:
|£| Mot available - .:

Inservice Comp | Start End Institution Subject Hours
|3 (0000005 - ADVANCED RUBY n 03/07/2011 000013 - DE ANZA COLLEGE j j 0

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:23:26 PM _:
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Educational Units (EU)

¥ Educational Units 39 - The Train USD - 10| x|

File  Options  Window

BN e L - < I > 1 | G svitch o: -

PERSNIKITY, REALLIE 1003 XXX-XX-1111 ID: 5310563451 ChangeMode .:

/| DEA1-02/22/2011-0%:53:34 ~

| Duplicate Course I
Submit Date | Course | Tile College R |ompleted | OTR S oIE L | g Audt Time & User
v T ruey | Leaming Ruby 000099 - MENLO COLLEGE =l 08/31/2007 3.00 04/07/2008 |03:58:13 by DAPD
2 | 10/01/2007 |ADVRUBY |Advanced Ruby 000099 - MENLO COLLEGE =l 11/30/2007 300 04/07/2008 |09:58:13 by DAPD
3 | 04/01/2003 |RRAILS |Rubyand Rais 000099 - MENLO COLLEGE =l[r | 1173072007 3.00 04/07/2008 |09:58:13 by DAPD
4 | 10/20/2009 [DFD  |DOS For Dummys 000028 - SANTACLARA UNIVERISTY  »] 09/30/2009 1.00 07/27/2010 | 10:09:49 by DEAT
Total Units: 10

¥Yr: 2008 Dist: 39 Site: 1 G5: W [ 8/22/2011 | 2:24:57 PM _:
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Evaluation (EV*)

Evaluation 39 - The Train USD Q55/0ASIS 10| x|
Fle Options  Window
bed (a5 T K o | B | Goswenss: -
PERSON, REAL 1000 XXX-XX-5555 ID: 7676767699 ChangeMode o
/| DAPD-09/26/2007-06:21:55 - .:
— Ewvaluation
Egﬂuatur Evaluator Name Position # | Position Mame Date Rating | Year Esls?ttiﬁ ABER. Type
SENGUPTA SANDIP 07/01/2007 05 08 000213 | TCHRRSH X
2 [111-11-1111 |PERSNIKITY REALLIE 07/01/2006 04 08 |000214 |TCHRRSP X

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:26:26 PM
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Test Results (EV?*)

Test Results 39 - The Train USD Q55 /DASIS -10] x|
File  Options  Window
I S G| s X peete ) <5 5 | G switch to: -
PERSON-SMITH, DARRYL 1002 XXX-XX-4445 ID: 4545454545 [ChangeMode _:
/| DEA1-03/04/2010-16:11:35 ~ :

— Test Window

Test | Date Score
k1 ACT - The ACT Test u 03/03/2008 350

Yr: 2008 Dist: 39 Site: 1 G5: W | 8/22/2011 | 2:27:25PM .




uick Label Print

File  QOptions

H Print Labels Print Sample Print Sample Without Borders !| Preview @ Preview Off Close ,g @ Microsoft Sans Serif, 8.25 = = |
& & & P 8 [ close |2 = = .
Print to Preview done InspectMode :
I
Zoom
Label Style: | Employee Name and Address Labels > 50z —1) |
Avery Label Number: [ Avery 5160 (3x 10) ~ | Choose Employees)
Labels per Employes: 1 Total Employees: 5 () Selected Employee
Copies: 1 Total Labels: 5 Listed Employees
Start at Label:
Sample Label

Employee \W. Name
2020 Fineview Blvd.

Future City, CA 98765-2020

¥r: 2008 Dist: 39 Site: 1 GS: W | 8/21/2012 | 8:13:30 AM i
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"
Navigation Tools (MA)

Demographic 39 - The Train USD QS5/0ASIS =10 x|
File  Options | Mavigation | Window
E Default Home Field: Emp Title Ctrl+Alt+H . . : -
H H % . . - Prime Pasn .
Custom Home Field: <unassigned> Cirl+AlL+C
PERSNIKITY, RE ChangeMode _.:
| Region Home Fields 3 | Emp Title Ctrl+0 |
: : |v] DEA1-08/18/2011-11:37:16 :
QuikTab Fields » Address, Mailing ctri+1
Title Last Name First Name I Address, Residence  Ctrl+2
he [ERSHIRITY [rEALLIE [ Date, Hire s Show SSN
Hispanic/Latino Ctrl+4
Mailing Address : |1234 S. MAMIN STREET [~ Restrict
Gity : [san aTEO State: [ca x| ZIP: [12345
Hm: |{650) 555-1212 T: |1~£ j I~ Restrict Wrk: |[(650) 372-0200 Ex: |s08  T: IB j Oth: ) - T | j
work email : Ije:':'v@qss .Com
Home email : I
Resident Address : I
City : | State: [ =] zIP: |
Hire : IG'F.!‘GL"lQQE Rehire : I OriginalHire:Iﬂ?,.-‘ﬂl,.-‘lQQ? Diate of Birth : IG'F,-‘Sl,-‘lQSE
Long base : I Ann base : |04.f‘24.=‘5011 TE Ex: I".'IS.-"lS.-"Ef_'IlaL Evaluation due : I
Fingerprint : |04.=‘12.=‘2000 IZ_ Seniority : |04.=‘24.=‘5011 Prew Seniority : I Misc IO'Ff‘le‘EDD?
Type : IE‘]‘ - E'ULL]‘IFJZj Group : I_ Gender : IE 15: I I Bargaining unit : Il’J4 — MGMNT j
Ethnicity : [PI - PACISIND x| Repcode: [02 - crass x| Citizen: [US - USA | Lang1: | |
Hispanic/Latino : ¥ Disabled : [ Veteran: [~ # Dependents : I"_'l Lang 2 : I j
Ethnic/Race : IFI - FILIPINCj Frings: [ Loyalty : v Lang 3 : I j
Race: 100 - aMericarx| 201 - cHiNesE x| [301 - mawaTial>| [206 - LaoTIaw | |e00 - BLACK/AIx|

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:30:18 PM .
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Navigation Tools (MA) (continued)

Demographic 39 - The Train USD QS5/0ASIS 1Ol =]
File  Optons | Mavigaton | Window
L Default Home Field: Emp Title Cirl+alt+H \ ;
H H % P p: ~ | Prime Posn -
Custom Home Field: <unassigned>  Cirl+AIL+C :
PERSNIKITY, RE ChangeMeode ;:
Region Home Fields 3
|| DEA1-08/18/2011-11:27:16 .
| QuikTab Fields v | Emp Title Cul+alt+0 |
Title Last Name Hrst Mame . Emp Last name Cirl+alt+1
ME] [PERSNIKITY [rREALLIE | Emp First name e Show SSN |
Emp Middle initial Ctrl+alt+3
. Emp Preferred name  Cirl+alt+4
Mailing Address : |1234 5. MRIN STREET -

City: |52 MATEO State: [ca x| ZIP: [12345

Hm: |(650) 555-1212 T: Il"j I Restrict Wrk: [(650) 372-0200 Ex: |608  T: IBj ot [t ) = T: | j

work email : Ije:':'v@qss . COom

Home email : I

Resident Address : I
City - | State: M1 x| ZIP: |

Hire: [o7/01/1998 Rehire: [ Original Hire : [07/01/1997 Date of Birth - [07/31/1956
Long base : I— Ann base : Im TEEx: Im Evaluation due : I—
Fingerprint : Im IZ_ Seniority : Im Prev Senionity I— Misc : Im

Type : IFI - FULLIIPJ'Zj Group : I_ Gender : I; 19: I— I— Bargaining unit : |D4 - MGMNT j

Ethnicity - IPI - pACISIND¥| Repcode: |-32 - crass  |v| Citizen : IUS _ TSk | Lang 1: | =]
Hispanic/Lating : W Disabled : [~ Veteran: [~ # Dependents Il’_'l Lang 2 : I j
Ethnic/Race : IFI - FILIPINCj Fringe: [ Loyalty : v Lang 3 : I j

Race: 100 - aMericarx| |201 - cumese =] [301 - Emwarzarz| 206 - raoTiaw x| |60 - BLAcK/APz¥]

[ ¥r: 2008 Dist: 20 Site: 1 G5: W | 8/22/2011 | 2:31:50 PM .




Navigation Tools (MA) (continued)

Demographic 39 - The Train USD QS5/0ASIS =lal =l
F‘ Optons  Mavigation  Window
| settings v | Configure Field Navigation i+ |kitch to: ~ | Prime Posn =
Of Clos= Fi2 1003 XXX-XX-1111 ID: 5310563451 [changeMode _:5.
|| DEA1-08/18/2011-11:27:16 .
Title Last Name First Name . Preferred
ME| IPERSNI[{IIY REALLIE I_ IW Mame History = Show SSN |

Mailing Address : |1234 5. MAIN STEEET

™ Restrict

City: |52 MATEO State: [ca x| ZIP: [12345
Hm: |(650) 555-1212 T: Il"j I Restrict Wrk: [(650) 372-0200 Ex: 602 T IBj oth: | - - T | j
work email : Ijef:’v@qss.ccm
Home email : I
Resident Address : I
City - | State: M1 x| ZIP: |
Hire: [o7/01/1998 Rehire: [ Original Hire : [07/01/1997 Date of Birth - [07/31/1956
Long base : I— Ann base : Im TEEx: Im Evaluation due : I—
Fingerprint Im IZ_ Seniority : Im Prev Senionity I— Misc : Im
Type : IFI - FULLIIPJ'Zj Group : I_ Gender : I; 19: I— I— Bargaining unit : |D4 - MGMNT j
Ethnicity - IPI - pACISIND¥| Repcode: |-32 - crass  |v| Citizen : IUS _ TSk | Lang 1: | =]
Hispanic/Lating : W Disabled : [~ Veteran: [~ # Dependents Il'_'l_ Lang 2 : I j
Ethnic/Race: |FI - FILIPING¥|  Fringe: [ Loyalty - ¥ Lang3: | =

Race: 100 - aMericarx| |201 - cumese =] [301 - Emwarzarz| 206 - raoTiaw x| |60 - BLAcK/APz¥]

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:33:09 PM _.:
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Navigation Tools (MA) (continued)

Configure Field Navigation for Demographic (MA)

File

— Default Home Field

Thefield on which thecursoris placed by
default when this dataform is activated.

Default Home field : Emp Title

—{Custom Home Field

If'Use Custom Home Field' is checked, the
cursoris directed to the selected field when
this dataform is activated.

7| Use Custom Home Figld Configure

Custom Home field ;. <unassigned:=

—QuikTab Fields

0. Emp Title

1. Emp Last name
2. Emp First name
3. Emp Middle initial

4. Emp Preferred name

Up to 10 fields on thescreen can be defined so thatthe cursor can be directed to those
fields by pressing [Cirl+Alt+<=idx=], where idx can be Othrough 9.

Configure

5. zunassigned>
6. =unassigned>
7. zunassigned>
8. zunassigned>

9. zunassigned:>

—Predefined Region Home Fields

Thefollowing represent home fields for pre-
defined regions on this dataform. The cursor can
be directed to thesefields by pressing
[Cirl+=idx>=] where idx is the number of the
defined region.

0. Emp Title

1. Address, Mailing

2. Address, Residence
3. Date, Hire

4, Hispanic/Lating

OK Cancel
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Navigation Tools (MA) (continued)

Choose Custom Home Field for Demog x|

File

Suailable fields - View DataForm |

Address, Mailing "
Address, Residence —
Bargaining unit

Citizen

City, Mailing

City, Residence

Date, Ann Basze

Date, Bith

Date, Evaluation Due

Date, Fingerprint

Date, Hire

Date, Long Base

Date, Misc b
Date, Original Hire

Date, Prev Seniority

Date, Rehire

Date, Seninﬁ'

Dizabled

Email, Home

Email, Wark

Emp First name

Emp Gender

Emp Last name

Emp Middle initial

Emp Prefered name

Emp Title hd

0K Cancel |




File

Aorailable fields -

Address, Mailing
Addresz, Residence
Bargaining unit
Citizen

City, Mailing

City, Residence
Date, Ann Base
Date, Bith

Date, Evaluation Due
Date, Fingemprint
Date, Hire

Date, Long Base
Date, Misc

Date, Orginal Hire
Date, Prev Seniorty
Date, Rehire

Date, Seniority
Date, TB Expiration
Disabled

Email, Home

Email, Wk

Emp Gender

Emp Type
Ethnic/Race
Ethinicity

Fingerprint flag
Fringe

Group
Hispanic/Latino

e

Clear

A Ol

QuikTab fields :

Navigation Tools (MA) (continued)

Configure QuikTab Fields for Demographic (MA)

View DataForm |

Emp Title [Cid+Alt+0]

Emp Last name [Cii+Alt+1]
Emp First name [Cir+At+2]
Emp Middle initial [Ctr+Alt+3]
Emp Prefemed name [Cid+Al+4]

OK

x|

34



" J
Bonus Feature — Added between Emp Maint #1
and Emp Maint #2

%+ Employee Maintenance 39 - The Train USD QSS/0ASIS o ] 54|
File  Options Window Help HotKeys

>Ry P4 +5F D

Search complete. 3 record(s) found.

£l Favorites =
- Demographic (MA) r—Search Panel
- Assignments/ENH {EA)

- Pay Lines (PR) EySSNl By Ext Ref By Name
- Deductions (PD)
El Personnel

-- Demographic (MA)
- Temmination (TE) Ext Refif : 001000 SN : X006 HX-5555 SEID: 7676767639
- Employee 1D Maintenance
. Comments (CO) Search Results [Press Ctrl + Enter to select the highlighted employee]

-~ Client Defined (CL) N Bdemal G | Ty | st BU | RC | LG | Teminated Work Ph
 Name Change History ame Ref Y =} e, ol one

-- Employment Verification (VE) PERSMIKITY, REALLIE

. Leave Information {LV) | (SNIKsTER) 001003 Mo |FT | 0002 04 |02 |AV 5RE-1212x143
- Benefits Management (BM) PERSON, REAL

. Applications (AP) (DAFING) Demographic (MA) for PERSON, REAL N b e (6503720200 x608
- Action Log (AL) PERSON-§ Assignments/ENH (EA) for PERSON, REAL 04 |02 |A2 (650)372-0200 608
- Action Log History (AH) )

.. Search Action Log History Pay Lines (PR) for PERSON, REAL
- Wiew Audit Log Deductions {(PD) for PERSON, REAL
- Quick Label Print

-- Employee Data Import
- Emengency/Medical QuikPeek: Comments
& Professional QuikPeek: W4 Data

District : |35- 'I [" Include Terminated [ Add to grid
”SBIBcth Employes/List

E)'lDl
Help

fpersn PERSCN, REAL =] c»

QuikPeek: All Posns

& Payroll [ Remove PERSON, REAL from Grid
- W4/Control Data (W4)

... Direct Deposit

- Deductions (PD)

- Pay Lines (PR)

. Payroll Events (PE)

. Time Card Entry {TC)
. Deferred Pay hd

[ ¥r: 2008 Dist: 39 Site: 1 GS: W [ 8/20/2012 [ 12:14:48 PM .;

35



	QSS – User Group�Finance/Personnel
	Feature Discussion
	Accessing QCC/Employee Maintenance
	Employee Maintenance – Main Form
	Employee Maintenance – By ID
	Termination (TE)
	Comments (CO)
	Comments (CO) (cont.)
	Client Defined (CL)
	Employment Verification (VE)
	Leave Information (LV)
	Benefits Management (BM)
	Applications (AP)
	Action Log (AL)
	Action Log History (AH)
	Emergency (ME*)
	Immunizations (ME*)
	Medical (ME*)
	Handicaps (ME*)
	Credentials (SK*)
	CA-CTC Credentials View
	Degrees (SK*)
	Skills (SK*)
	Inservice (SK*)
	Educational Units (EU)
	Evaluation (EV*)
	Test Results (EV*)
	Quick Label Print
	Navigation Tools (MA)
	Navigation Tools (MA) (continued)
	Navigation Tools (MA) (continued)
	Navigation Tools (MA) (continued)
	Navigation Tools (MA) (continued)
	Navigation Tools (MA) (continued)
	Bonus Feature – Added between Emp Maint #1�                            and Emp Maint #2

